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Responsible to: Head Teacher, Deputy Head Teacher
Liaising with: Head Teacher, Senior Leadership Team (SLT) as well as all staff and pupils 
Salary:  Grade C
Start of Post: As soon as possible
Key duties and responsibilities are as follows:
	Responsibility
	Task/Action

	Supervision and control of children in the dining hall.

	· To follow the agreed dining hall procedures to ensure lunchtimes run smoothly 
· Organising an orderly dinner queue.
· Ensuring good behaviour and calm conversation and atmosphere.
· Encouraging good table manners and skills.
· Encouraging children to eat.
· Ensuring children tidy/clear up.
· Cleaning up spillages/mess.
· Rewarding good behaviour

	Supervision and control of children in playground and around the school building.
	· Supervision of children during lunch.
· Encouraging/organising children to take part in play activities.
· Rewarding good behaviour

	Safeguarding
	· Assist the Head Teacher and Senior school leaders in ensuring the security, safety and welfare of children during the lunchtime period.
· Report to class teacher and other colleagues (as appropriate) on day to day matters or concerns.
· Ensure any child who suffers an accident or injury is dealt with in accordance with the school first aid policy and procedures.
· Challenging any non-identified strangers on site.

	Working co-operatively as member of lunchtime team.
	· Keep up to date with developments within the school by attending lunchtime supervisor meetings.
· Good timekeeping and attendance record.
· Completion of individual tasks.
· Assisting other team members.

	SAFEGUARDING - Promoting the Welfare of Children and Young People
· To demonstrate a commitment to safeguarding and promoting the welfare of children and young people, staff and volunteers. 
· To demonstrate a thorough understanding of safeguarding and safer recruitment policies and procedures, and their application within an educational setting/environment.                                                                                                                                                                

	SPECIAL CONDITIONS OF SERVICE
Because of the nature of the post, candidates are not entitled to withhold information regarding convictions by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 as amended.  
The school is committed to safer recruitment practice and pre-employment checks will be undertaken before any appointment is confirmed. This post is subject to enhanced criminal records bureau disclosure. 

	EQUAL OPPORTUNITIES
The post holder will be expected to carry out all duties in the context of and in compliance with the School’s Equal Opportunities Policies.                                              
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"Where children and families come first"




